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COUNTY OF SACRAMENTO 



Website Link  

www.calbpsfile.org 

Compatible browsers version 

A.      Preferred Browsers: 

1. Google Chrome: This is the systems primary browser – version 50 and higher 
2. Microsoft Edge: version 14 and higher  
3. Internet Explorer: version 11 – (most current version of the internet explorer) 
4. Firefox: version 50 and higher 
5. Safari: version 10 and higher 

B. Limited mobility will be supported: 

1. Internet Explorer: version 11+ 
2. Internet Explorer Edge: version 13+ 
3. Google Chrome: version 35 
4. Firefox: version 35+ 
5. Safari: version 6.1+ 
6. Mobile Safari: version 8+ 
7. Android Browser: version 4.1+ 

 

IMPORTANT DATES 

May 7th is the deadline for filing a timely Business Property Statement. 

* If May 7 falls on a weekend, a legal holiday, or a day the County Assessor is closed, the filing deadline 

is extended to the close of the next regular business day.   



SDR/e-SDR Log-In 

Enter Your Account and SDR Bin Number in the e-File on SDR login 

to access online e-Filing.  

 

 

Click Start Filing to log in 

Once you log in you will be in the “Account Summary,” it will look like this: 

 

 

For those accounts that have e-filed previously, the prior year BPS will be listed in the “List of prior year 

submitted…” under this “Account Summary” page. 

Enter Account Number & 

Bin Number with or 

without the dashes 



 

 

Once you are ready to start filing, click on to begin.  

Before proceeding to the filing of the BPS, you are asked to complete this Questionnaire: 

 

 Note: Checking on one of these fields will take you to a different page. 

 

 

 

 

 

 

 

Click on the confirmation 

number  to open a pdf copy 

of the BPS 



 

1.  

 
2.   

 
 

 

 



3.  

 

 
 

 



 

 Note: Selecting this option will move to the BPS filing, which will break into 7 sections:

 
 Move through each section by clicking the number on the menu as shown above or by 

clicking continue at the bottom of each section. 

 Note: Any * denotes are required mandatory field to save or continue to the next part. If * 

fields are not completed, an error will display. 

 Some areas will have an or  option next to the field. In order to 

make any changes to the displayed information, click the option to access the editing 

page. 

 On the bottom of each page the following options will be displayed: 

 
1. Canel – Clear all work on that page 

2. Notes - Allow notes to be added. Once clicked a pop up screen will appear like this: 

 
3. Save - Saves work progress. 

4. Continue –Moves to the next section. 

  



 

 
Part 1:  Assessee / Situs 

 

 



Part 2: General Info 

 

 



 

  



 

Part 3: Prop. Belonging to You 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



1. Schedule A – Equipment 

 
 

 

Click Add Category to display the 

dropdown list to select a category of 

equipment.  Selecting “More 

Categories” will display more 

options 



2. Schedule B - Bldgs., Bldg. Impr., and/or Leasehold Impr., Land Impr., Land 

 

 

  

Click “Add Category” to display the dropdown list to select 

between: Land and Land Development/Land 

Improvements/Leasehold Improvements-

fixtures/Leasehold Improvements structures/ Structure 



3. Construction In Progress (CIP) 

 
 

 

 
 

 

  

Click “Add Category” to display the 

category fields 



Part 4: Prop. Belonging to Others 

 

 

Note: All * denotes are mandatory fields. 

  

Click “Add Lease Property” to 

display the lease fields below 



Part 5: Ownership 

 

 

Part 6: Preview Statement 

 

  



Part 7: Submit Statement 

 

 



 

 

  Click “Submit Now” and wait for 

the confirmation number to 

complete the e-Filing 



Amending/Print copy of the BPS 

Once the BPS is submitted and the confirmation number has been received, the statement can be 

printed or amended. 

In the Account Summary page after logging in, you will see something like this: 

 
Click on the confirmation 

number will open a pdf copy of 

the BPS for printing 

Clicking File Amendment will allow you to 

make correction on the BPS 




